Cataloger’s Desktop

3. Basic and Browse Search At-a-Glance

ECataloger's Desktop

Search Features

If you have set your preferences to open with My resources, you will see this choice immediately after login.
You can change this by using the search dropdown to select Core resources or All resources.

| | My resources Em

Core resources

All resources

1. Entering two or more terms will perform an automatic AND search. You may also use standard OR or
NOT Boolean operators. You do not need to capitalize the Boolean operators. You may also use
Desktop special characters as indicated below.

2. Enclose search strings in quotation marks to perform search phrases.

Table of Desktop Search Arguments’

Operator Example Result
one tywo
And one &twio  |Finds documents with both 'one' and two'
one and two
Or me | you Finds documernts with either 'me' or "you'.
Me ar you
“him - A
Mt . Finds documents that don't cantain him'.
nat hirm
Phraze :D':'t,t,:'e o Fimds documernts with the exact phrase 1o be or not'.
Single character WO Find= documents with “woman', "women', etc., or this', that',
wildcard th#? ‘them', etc.
Muttiple character a*n Find= documents with ‘an', "addition’, ‘as=sign', etc., ar wark',
wildcard weork® “weorks!, wwarking', etc.

' The single character wildcard ? and the multiple character wildcard * are unavailable as of 2014 Issue 3 (September 2014)
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Basic Search

A basic search can be conducted either after initial login in the search box or after a previous search by clicking

the Search Link.

‘ My resources Em

ECataloger'i Desktop

Contents

> Search

Favorites

Sample searches:

1. Enter the term “variant title” and select All resources.

2. Press <enter> or click the search icon.

3. You will retrieve hundreds of hits.

ECataloger's Desktop

| All resources Eﬂ

Favorites > Search Contents
Refine your search |r"u’ElriEII"IT title"
Source Document A

Zearch: "variant tite” 6 /

JSC: Joint Steering Committee for l Results found : 674

| <<Prev12345678 .

Development of RDA (176)

4. Use the search dropdown to choose “Core resources” and then click the search icon. (Core resources
are the 25 most used tools.) You will now retrieve just over a hundred hits.

= Cataloger's Desktop

P | Core resources Eﬂ

Favorites » Search Contents
Refine your search ||"variant itle"
Search: "wariant titke”
Source Document e

o 4

RDA Resource Description and Access

lResuIts found - 110 I

<< Prev12345466

5. If you run the search again using My resources, you may reduce the hits even further, depending on
what you selected in Preferences. You could list only a few of your most heavily used resources to
keep your hits lower and use the Core resources when only those resources are needed.
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JE Cataloger's Desktop

Favorites > Search Contents

Refine your search ariant file" | My resources [~ ISR}
Eearch: "wariant titlke”
Source Document e = 0/
RDA Resource Description and Access lResuIts found - 48 I << Prev 12 3 Next ==

6. You can run additional searches by entering different terms and choosing the resource facet you need.
Alternatively, you can click Search on the ribbon to return to the clean search box.

JE Cataloger's Desktop

Favorites » Search Contents

Refine your search \ vedition staterment" | My resources :m

- — - Core resources
Search: "uniform titke
Source Document A4 == _ / My resources
. ) All resources
MARC 21 Format for Bibliographic Data| Results found - 239 PTeW TZ 345678 .13
53

Note: The “Refining and Interpreting Search Results” at-a-glance document covers working
with search results.

Browse Search

Many like to browse a resource’s contents and then search just in a specific section to locate the information
they need.

Steps:
1. Click Contents on the ribbon.

2. You will see three contents view tabs, each providing a different way of browsing Desktop’s resources.
You can easily change the filter to the resource type you need when you Browse by Title.

Browse by Title Browse by Material Type Browse by Task  Clear all — Collapse all
O AACR2: Anglo-American Cataloguing Rules
D ALA-LC Romanization Tables urce fitter
O BIBCO Participants” Manual r n
O Classification Web e me oW! W to select which set of
O CONSER Editing Guide (CEG) ch.

0O CONSER Standard Record (CSR)

O CSM: Classification and Shelflisting Manual

O DCM: Descriptive Cataloging Manual - Public Sections

O DDC: Dewey Decimal Classification: Linked Data (OCLC)

O LC Authorities

OLC Cutter Table

O LC Online Catalog

O LC-PCC PS Library of Congress - Program for Cooperative Cataloging Policy Statements
O LCRI: LC Rule Interpretations

O LCSH: Free-Floating Subdivisions

O MARC 21 Format for Authority Data

O MARC 21 Format for Bibliographic Data

O MARC Code List for Countries

O MARC Code List for Geographic Areas

O MARC Code List for Languages

O MARC Code List for Relators, Sources, Description Conventions
O NACO Participants’ Manual

O RDA: Resource Description and Access

O SACO Participants’ Manual

O SHM: Subject Headings Manual
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3. After you open the resource, you can check the box to the left of one or more the section titles to
search just in that section(s). When you are finished, you can click the links at the top to Clear all check
marks and/or Collapse all to close the tree hierarchy. (Some resources are external web pages and are

not indexed.)

Sample Search Browse by Title: Enter name authority in the CONSER Editing Guide, Section C.

Procedures and Instructions. Use the Core resources filter.

Favorites Search > Contents

|name authority

Browse by Title Browse by Material Type

O AACR2: Anglo-American Cataloguing Rules
O ALA-LC Romanization Tables

O BIBCO Participants’ Manual

O Classification YWeb

O COMSER Editing Guide (CEG)

B O CONSER Editing Guide

O Introduction To The 1994 Edition

O Section A. The CONSER Program: Background and Crganization
E O Section B. Policies and Practices

' Section C. Procedures and Instructions

DEHH@A

Browse by Task Clear all — Collapse all

/

Apply filter
| Core resources [~ |

Sample Search Browse by Material Type: Select the Browse by Material Type tab and in the BIBCO

Participants’ Manual, B. Policies and practices type: leader.

> Contents

Favorites Search

header

Browse by Title Browse by Material Type
Books
Cartographic materials
= Electronic resources
B O AACRZ2: Anglo-American Cataloguing Rules
O Authorities & Vocabularies
E O Best Practices for Cataloging Streaming Media (OLAC)
=20 BIBCO Participants” Manual
B O BIBCO Participants” Manual
B O Acknowledgements
O A. BIBCO Program : background and organization
E ™ B. Policies and practices

Browse by Task Clear all — Colla

Sample Search Browse by Task: Select the Browse by Task tab and open Authority Control. Click the

link to Authorities & Vocabularies to view the web page.

Browse by Title Browse by Material Type Browse by Task |
= Authority Control

B0 AACR2: Anglo-American Cataloguing Rules

E O AACR2 Rule Interpretations of Library and Archives Canada

O ALA-LC Romanization Tables

E 0O Amicus (Library and Archives Canada)

B0 Arabic Cataloging Manual (MELA)

=0 Arabic Cataloging Manual (Princeton Universj

LIBRARY OF
CONGRESS

The Library of Congress > Linked Dat:

ASK A LIBRARIAN DIGMAL COLLECTIONS

E O Arabic NACO Manual (Princeton Univer,
=0 Arabic Union Catalog

O iAuthorities & Vocabularies:

LIBRARY OF CONGRESS
LINKED DATA SERVICE

LC Linked Data Service

Authorities and Vocabularies
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